[image: ][image: ]                           










The Diocese of Blackburn


Lay Training Officer


Recruitment Pack


















Job Description


Job Title:    		Lay Training Officer

Hours of Work:	17.5 hours pw. but the post holder may be required to work additional hours as to meet the reasonable requirements of the role. The post holder will be entitled to time off in lieu for attending meetings and training events outside normal office hours which will include evening and weekends 

Salary:			£17,559 per annum

Reporting to:   	Director of Ministry

Location: 	The post holder will be based at Clayton House, Walker Office Park, Blackburn, BB1 2QE. The nature of the role requires regular travel around the diocese, and sometimes beyond.   
 
Pension: 	Member of the Royal London Pension Scheme, 10% Employer contribution 2% minimum employee contribution. 
 
Annual leave: 	The fulltime entitlement of leave is 25 days (not including statutory bank holidays) in the first year of employment rising by 1 day per completed calendar year up to a maximum of 30 days per year. The holiday year runs from 1 January to 31 December. Additional discretionary days (non contractual) may be given between Christmas and New Year.    
  
Probationary period: 	The appointment is subject to the satisfactory completion of a six-month probationary period.  
 
Notice Period: 	During the six-month probationary period two weeks’ notice is required on either party. Thereafter you will be required to give three months’ notice should you wish to resign. 
 
Expenses: 			Working expenses are paid at the diocesan rates.  
 
Right to work: 			The post-holder must have the right to reside and work in the UK.  


	









Background

The Diocese of Blackburn serves almost the whole of the county of Lancashire with a population of 1.6 million. It is divided into 14 Deaneries and two Archdeaconries (Blackburn and Lancaster). The Diocese covers an area of extraordinary variety, from the stunning countryside of the Trough of Bowland to the former mill towns of East Lancashire, from the University cities of Preston and Lancaster to the seaside towns of Blackpool and Morecambe, from elegant villages to Presence and Engagement Parishes. We have Parishes of all traditions and are strongly committed to the principle of mutual flourishing.  

Following the culmination of a successful Diocesan vision which included a commitment to call, equip and support lay leaders for ministry in the Parishes. 2026 marks the launch of a new vision to build upon the work already begun to develop the lay training programme. 


Purpose of the Post

The Diocese is seeking to appoint a part-time Lay Training Officer to play a crucial role in the education of lay ministers. The person appointed will facilitate initial formational training for informal lay ministry and play a key role in the implementation of our new ALM programme across Lancashire. They will also manage the continuing ministerial education for all in lay ministry. 


Key Relationships

· The Director of Ministry, who will be the post holder’s line manager.
· The Bishop of Lancaster, who has episcopal oversight of the Growing Leaders Team.
· Parish Clergy, and other local parish lay leaders.
· Clergy Ministerial Development Officer, who oversees on-going education for clergy
· The Deputy Wardens of Lay Ministry, Anna Chaplaincy Co-ordinator 
· Clergy and Lay Tutors and assistants on Diocesan training courses
		

Key Responsibilities

Share in the development and delivery of the Authorised Lay Ministry pathway. Specific duties for this remit include:

· Lead the delivery of the ALM programme, teaching on all units as required, maximising the use of the gifts of a wide cross-section of lay and ordained people from across the diocese
· Lead the deployment of the new core module
· Review all of the existing short courses to ensure they facilitate both ALM formation as electives and informal lay ministry training, making maximum use of digital course materials e.g. pdf documents
· Lead the development of new ALM electives and continue to monitor the effectiveness of current modules


· Continue to develop and manage the pool of suitable ALM formation tutors, including recruiting, training and supporting them
· Develop promotional materials for the new programme, including high quality communications for the diocesan website, social media, parishes and individuals
· Develop fit for purpose ALM recruitment processes and paperwork 
· Actively encourage and support parishes in identifying and sponsoring ALM candidates
· Support the integration of the M:Power participants as Urban Mission ALMs
· Organise and manage the annual ALM commissioning service alongside the lay training administrator
· Develop and deliver a sustainable CME programme for all lay ministers This includes oversight of the theological content of the programme,
· Encourage individuals to explore possible other vocations where appropriate
· Other tasks in keeping with the ethos of the role as assigned and agreed
· Support the discernment of all lay vocations, under the leadership of the Director of Ministry, especially as part of LLM discernment days.
· Ensure all ALM candidates are interviewed before and after formational training to appropriately assess development
· Support the M:Power urban leadership training programme(s), especially in recruitment 


Person Specification

Genuine Occupational Requirement
This post is subject to an occupational requirement that the postholder be a practising Christian under Part 1 of Schedule 9 of the Equality Act 2010.

This post will be subject to a satisfactory enhanced DBS check

Essential 		
· Successfully completed a recognised theological education and formation programme, (for example, Licensed Lay Ministry, Authorised Lay Ministry, Church Army)
· Evidence of continuing professional and self-development      
· Direct experience of lay ministry in a parochial setting. 
· Experience of delivering and overseeing adult education
· Experience of overseeing multi-faceted training programmes 
· Experience of motivating diverse teams of volunteers
· Someone who is loyal to the inheritance of faith revealed in the Scriptures, who is excited by the Gospel and articulate in communicating the saving news of God in Jesus Christ
· Someone who takes real delight in the breadth of the Church of England with a genuine appreciation of the Five Guiding Principles and the willingness to work in diverse cultural and theological contexts
· Ability to network, collaborate and readily build relationships with a diverse range of people and organisations
· A problem solver with the ability to identify solutions to complex organisational problems
· Ability to work independently in handling a diverse workload and in keeping to deadlines 


· A committed and communicant member of a Christian church recognised by Churches Together in England
· A person of prayer
· An enthusiast who can inspire others
· Flexibility to work evenings and weekends  
· Willing to travel both within the Diocese and beyond 
· Full Driving licence and use of car for work purpose

Desirable 
· Vocational discernment experience.
· Experience in Continuing Ministerial Development.
· A sympathetic appreciation of the frustrations which can attend Lay Ministry, alongside an eagerness to foster reconciliation and a constructive attitude where necessary.
· Active participation in the life of an Anglican parish
· Familiarity with the development of promotional materials for the digital age.
· Experience of training people for lay ministry within a Church of England context
· Experience of working with people with non-conventional educational backgrounds
· A degree or equivalent in (i) theology and ministry and/or (ii) adult education


Outline of Terms and Conditions

Employer: Blackburn Diocesan Board of Finance

Contract type: Permanent
 
Salary:   £17,559 per annum
 
Hours: This is a part-time role based on a 17.5-hour working week, but the post holder may be required to work additional hours as to meet the reasonable requirements of the role. The post holder will be entitled to time off in lieu for attending meetings outside normal office hours which may include evenings and weekends.
 
Location: The post holder will be based at the Blackburn Diocese Board of Finance, Clayton House, Walker Office Park, Blackburn, BB1 2QE.  The nature of the role requires regular travel around the diocese, and sometimes beyond. A smartphone and laptop can be provided to assist remote working.
 
Pension: The default for staff is a Royal London Pension Scheme, 10% Employer contribution 2% minimum employee contribution.  Clergy can opt into the Church of England Clergy Pension Scheme via a salary sacrifice.  Details of this are available on request.
 
Annual leave: The full-time entitlement is 25 days (not including statutory bank holidays) in the first year of employment rising by 1 day per completed calendar year up to a maximum of 30 days per year.  This is pro rata for part time employees.  The holiday year runs from 1 January to 31 December.   

Probationary period: The appointment is subject to the satisfactory completion of a six-month probationary period.
 
Notice Period: During the probationary period, 4-weeks' notice is required on either party. Thereafter you will be required to give 12-weeks’ notice should you wish to resign.
 
Expenses: Working expenses are paid at the diocesan rates.
 
Employee Assistance Programme: Employees of the BDBF are entitled to the Medicash EAP following their second month of employment. Medicash is available to all employees whose contracts exceed 3-months from their continuous start date.
 
Right to work: The post-holder must have the right to reside and work in the UK.
 
Diversity - The Diocese of Blackburn believes that diversity enables us to thrive and develop and is committed to race equality, welcoming applications from UK Minority Ethnic/ Global Majority Heritage backgrounds 

The Diocese of Blackburn is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. All post holders and volunteers are expected to share this commitment.
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